


Where to Begin 

From LF&R’s homepage, 

go to the Members Only page 

and click on PowerDMS. 



Login 

riraxw 

Lincoln1 

• Your initial login will ask for a site key:  LINFR (You should only be  asked for this once.) 

• Your username: rirxxx 

• The initial password:  Lincoln1 



Home Screen 



Change Your Password 

• Hover your mouse under your name. 

• Under your name click on ‘Change Security Settings’. 

Change your password.  It must contain: 
• One number 

• One uppercase letter 

• One lowercase letter 

• At least 8 characters 

 

 



BASICS 

The house will always take you back to 

the main screen. 

Enter what you are searching for.  You can use a word or a policy/reference #. 

Notice any policy having the word ‘grooming’ comes up with a brief description and the relevancy of the word. 



There are a couple of different ways to print. 
 

1. If you are searching for a document by a word, you will print as follows: 

 

•  Type in the word you are searching for, (ex. hair)  

•  Choose the document you are searching for 

•  The page will appear like the below example 

PRINTING 

To print this page, simply 

hit the print button. 



PRINTING, CON’T. 

2.   If you are searching for a document by the MP/RS #, you will print as follows: 

 

•  Type in the MP/RS # you are searching for, (ex. 550.00)  

•  Choose the document  

•  The page will appear like the below example 

You will need to hover your 

mouse towards the bottom of the 

document.  When this bar pops 

up, simply hit the print button. 


